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Dear Parents / Carers

Welcome to Fishwick Primary
School. Thank you for
considering our school
for your child.

We actively
encourage a warm,
happy atmosphere
that enables
children to feel
secure, and helps
them to strive
towards their
individual goals. 

We are very proud of
our school and our
children's
achievements, and
welcome parents or
visitors who may wish to see
the school at work. Everyone at
Fishwick is committed to putting
the children first. We aim to create an
environment where all the children in our
care enjoy coming to school, and make the best of all
the opportunities they are offered.

Choosing a school for your child is a huge decision and
we know you want it be right. So do we. 

We will provide a quality education that enables all the
children not only to progress academically and socially
but also to enjoy their time with us. 

If you would like to visit us please make an
appointment by telephoning 01772 491402. We
look forward to meeting you.

Kind regards,

Vicki Conway
Headteacher
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From the Headteacher . . .
A warm welcome to Fishwick Primary School

“Dare to dream, work hard to achieve”



Introduction
Fishwick is a Primary school for children aged 2 – 11. We
are very fortunate to have a large building including a
full equipped sensory room which provides a relaxed,
calming environment of lights, sounds and music. The
school library has also recently been refurbished and
children make good use of the computers and books for
research and fun. We have recently extended our age
range and have opened a nursery class for 2 – 4 year
olds.

The Early Years Foundation Stage classrooms have direct
access to enclosed courtyards and gardens which include
soft play areas and plenty of room for active learning.

The school has 2 play areas to the front and rear of the
school which the children play on together. We are also
fortunate to have an all weather play area to the rear
of the school which provides plenty of space for the
children at playtimes and also for PE and games. 

The classrooms are well resourced and the children have
access to ipads and computers to support their learning. 

We are also very fortunate to have a Family Support
Worker based in school. The Family Zone provides a safe
space to our children and their parents to enjoy
enrichment activities, nurture and support for parents in
building resilience in our future generations. 

Our Aims
■ We know that children learn best when they are

happy and secure. Learning is not only about
academic skills like reading and writing, but about
feeling good about yourself. 

■ In our school we aim to create a happy, stimulating,
fun and inclusive learning environment, which
provides equal opportunities for all. 

■ Every child is different and every child is special.

■ Our children will be helped to achieve their potential
academically, socially, physically and emotionally.

■ We believe in a creative approach to learning where
the children learn through exciting themes, brought
to life with visits and visitors.

■ We follow the guidelines of the National
Curriculum and provide daily English
and Maths lessons.

■ We want our children to be
confident, well balanced
individuals who enjoy learning
and who can make a positive
contribution to their community.
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■ When our children leave us in Y6 we want them to
be confident, independent and excited about their
future.

■ Please feel free to contact the Mrs Conway or Mrs
Garnham if you would like any more information on
our standards in school.

What Ofsted said
in July 2015:

“Positive relationships with
each other and with all the
school staff have led to a

happy and welcoming
school.”

"Fishwick has
the best teachers.
It is full of joy and

people take care of
the children." 

Ellie, Y4.



The School Staff
In addition to the Headteacher & Deputy Headteacher
we have six teachers, a full time office manager, ten
support staff, a family support worker, one welfare
assistant, three cleaners, and a site manager.

The School Governors
The school has a very supportive governing body. A
detailed list of the current governing body is available
on request from the school office. 

Nursery

Morning: 8.55am – 11.55am

Afternoon: 12.05pm – 3.05pm

At home time a member of staff will be at the door to
dismiss the children. We will not let a child go until the
known adult collects them, or with KS2 pupils if we
know they go home alone. If someone different is
collecting your child please phone school and let us
know. 

WE WILL NOT LET YOUR CHILD GO WITH AN
UNAUTHORISED ADULT OR CHILD.
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General Information
School Session Times
School starts at 8.55 am.

8.50am: a member of staff will open the doors and
welcome the children on arrival. When the weather is
bad the doors will be open from 8.45am.

Foundation and KS1

Morning: 8.55a.m.  – 12.00p.m.

Afternoon: 1.00p.m. – 3.15p.m.

KS2

Morning: 8.55a.m.  – 12.00p.m.

Afternoon: 1.00p.m. – 3.15p.m.

Playtime: 10.35a.m. – 10.50a.m.

What Ofsted said
in July 2015:

“Leaders and staff have
created a positive and

welcoming atmosphere
where pupils learn well

and flourish.”



Admission to School
■ Lancashire County Council provide detailed

information in their leaflet “Information for Parents
About Education Provision in primary school”. 

■ Application for Reception children are now to be
done on line at www.lancashire.gov.uk/e-admissions
if you require any further details please call into the
school office.

■ The number of places available for admission to
Reception at the time of writing is fifteen.

■ Lancashire County Council will allocate places
according to the following criteria:

■ Pupils who already have a brother or sister
attending Fishwick Primary School

■ Pupils who have particular Special Educational
Needs, or for reasons of health, would find it
more beneficial to go to their first choice school

■ Pupils in order of closeness from their home to
school. The order is decided by County Officers
defining the shortest / safest route to school

■ All children offered a place are admitted in the
Autumn Term before their 5th birthday.

■ Parents and children will be invited to spend some
time in school before starting so that they can get to
know their teachers and other children in their class.

■ The school also has nursery places for 2 & 3 year
olds, please contact the office for an
application pack.

Attendance
■ It is important that children attend school on time

and regularly if they are to fulfill their potential.

■ Please telephone school to let us know if your child is
unwell. School will contact parents if we have not
received a message.

■ Authorised absence covers such things as illness,
hospital and dental appointments.

■ When parents do not let know school why their child
is absent it will be recorded as unauthorised absence.

■ No holidays may be taken in school time.
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What Ofsted said
in July 2015:

“Good quality teaching
has led to pupils’
increasingly good

progress.”
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Curriculum
Children learn best when learning is fun
and interesting. 

We follow the guidelines of the National
Curriculum and in KS1 (5 – 7 years) and
KS2 (7-11 years) the children’s day is
balanced between specific English and
mathematics teaching, PE, and cross

curricular / themed learning where the
subjects are linked together. There are times

when the children work individually, in pairs
or in groups, learning to share ideas and

challenge each other’s thinking in a friendly way. 

Children learn at different rates, they have different
interests and needs. We assess the children regularly and
thoroughly through marking, observing and talking with
the children, and then plan their learning to meet their
needs. It is important that the children are involved in
this and we encourage them from the beginning to talk
about what they enjoyed, what they found easy and
what was hard. 

The most important thing a child can learn is that it is
okay to make mistakes because that’s how we learn. 

Early Years Foundation Stage
In the Early Years Foundation Stage children learn
through play. Your child will take part in indoor and
outdoor play experiences that will help them learn and
develop enquiring minds whilst having fun! Learning
covers the following areas:

■ Knowledge and understanding of the world

■ Creative development

■ Problem solving, reasoning and number

■ Physical development

■ Communication, language and literacy

■ Personal, social and emotional development
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Lunchtime
Arrangements
■ From September 2014 all children in Reception, Year

1 and Year 2 may have a free meal as part of the
Government’s new initiative for universal infant free
school meals.

■ However, for children of any age, if you receive
certain benefits or have a household income below
the government’s threshold you must register by
phoning 01772 531809. You will need your national
insurance number.

■ Nutritious, healthy meals are cooked on the premises
and the children are able to choose in advance what
they would like from the menu.

■ Special theme day menus are offered at certain times
during the year and all children are invited to have a
school meal.

■ Members of staff eat their dinner with the children.
Older children encourage and support the younger
children at lunchtime and we do not separate
children having a packed lunch. We believe lunch
time should be a pleasant, sociable time for
everyone.

■ Dinner money is payable on a Monday and it would
help if it was in an envelope with your child’s name
on. 

■ If your child is bringing a packed lunch it should be
put in a suitable container / bag with your child’s
name and class on.

■ Please do not send food that needs heating as we
have no facilities for this.

■ For safety reasons please do not send glass bottles or
cans.

■ If your child has a food allergy (this
does not mean any food your child
dislikes!) or has dietary
requirements for religious or
medical reasons, please let
us know.

■ Children may also go
home for lunch.
They should be
collected at 12
o’clock and
return at 1.00
o’clock.

■ All children
are provided
with fruit at
morning
break and all
children in
Reception,
Year 1 and
Year 2 have
the option to
have milk.



Disability and
Discrimination Act
The governing body recognizes and adopts fully the
elements of the Disability and /discrimination Act by:

■ Promoting equality of opportunity and positive
attitudes

■ Encouraging participation

■ Eliminating discrimination and harassment

■ Taking account of disabilities

■ We make every effort to ensure that children with
needs and disabilities have equal access to the
curriculum and that appropriate support is available.

Every child should feel accepted, valued and secure
within the school family and able to live successfully in
our multicultural society.

Parents’ Evenings
Children learn best when home and school work
together. We are always happy to discuss your child’s
progress with you although after school is often easier
than before school when staff are welcoming the
children. There will also be opportunities for you to look
at your child’s work and discuss their progress on
parents’ evenings. In the summer every child will receive
a written report.

Religious Education
Religious education is taught in accordance with the
Lancashire agreed syllabus and children will be taught
about the principal religions represented in the United
Kingdom.

The law requires all pupils to take part in a daily act of
collective worship . Your child will normally attend and
participate but if you wish to withdraw your child from
this please contact the Mrs Conway to arrange this.
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Special Needs
At Fishwick we pride ourselves on meeting the needs of
all children. We have an effective policy of identification
based on staff observation where they may notice a
child having difficulty. If this cannot be overcome in the
classroom, then more assessment will take place to
identify the child’s needs and how to address them. We
would always discuss any concerns with parents and
involve you so that you can help and support your child.

What Ofsted said
in July 2015:

“Children behave well, are
polite, courteous, show

positive attitudes for
learning and are keen to

participate.”



Behaviour
We think good behaviour is linked to self discipline. We
have high expectations of everyone in school and
expect everyone to behave in the Fishwick way. 

Children are continually praised for good work, good
behaviour, politeness and consideration to others. We
have achievement assemblies every week to celebrate
our ‘Stars of the Week.’ There is no place for bullying
at Fishwick and it is not tolerated by the staff or the
children. Any racist incidents will be recorded,
investigated and reported to the local authority.

Sex and Relationship
Education
SRE at Fishwick supports our children through their
physical, emotional and moral development. Pupils learn
to develop confidence in listening, speaking and
thinking about feelings and relationships e.g.
friendships. They learn to name parts of the body and
how their body works, how to protect themselves and
to understand the changes in their body as they
approach puberty.

Formal SRE will be taught through compulsory
science lessons and PSHE (Personal, Social,
Health Education) lessons. Parents may
withdraw their child from some SRE
lessons but not compulsory science
lessons. If you wish to withdraw
your child please see Mrs
Conway.
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"We have
friends who stand
by our side when
we need them." 

Ellie, Y4.

Fishwick Primary School

Golden Rules
The ‘Golden Rules’ for all children in school
are:- 
• We are Kind and Helpful
• We are Honest
• We Are Gentle
• We Listen
• We Work Hard
• We Look After Property



Medicines in School
If medicines must be administered during the day,
parents must report to the school office. Medication
must not be sent in with a child. We can only give
antibiotics that have been prescribed for your child
and which need to be given four times a day.
Children may keep their asthma inhalers in their
bag / tray to use when needed. 

Safeguarding
Children
All staff who work on the premises are DBS checked to
ensure they are suitable to work with young children.

As a school we have a duty of care to report any
concerns we may have about a child’s safety to social
services. Please note:

“Because of the day to day contact with children, school
is particularly well placed to observe changes in
behaviour or failure to develop.”

Parents should be aware therefore that where it
appears to a member of school staff that a child may
have been hurt / abused, the school is required as part
of the Local Child Protection Procedures to report their
concerns to Social Services Department immediately.

1514

Extra Curricular
Activities
Over the course of the year a variety of clubs are offered
including sport and dance. Some of the clubs we have
offered have been fencing, mad science, street dance,
bush craft and tag rugby.

A breakfast club is available from 8.00am. Please ask if
you would like details of this.



Complaints
Procedure
Please do not hesitate to contact us if you have
any concerns. Please speak to your child’s teacher
in the first instance or you can always make an

appointment or drop in to see Mrs Conway. We
would always hope to be able to work with you to

resolve any concerns but if this is not possible we
will supply guidance on the full complaints

procedure.
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School Council
Everyone is a part of Fishwick and it is important that
the children have a voice in school improvement. The
school council elects one member from each year group
and meets regularly, helping Mrs Conway to make our
school a better place. 

Charging for
Educational Visits
We believe that visits are an important part of your
child’s education as they bring their learning alive.
Charges for visits are not compulsory and school pays
for or will subsidise what it can. However, school
funds are limited and we may ask for a contribution
towards the cost. If you have difficulty making a
contribution please see Mrs Conway.

Residential visits are also planned periodically.
Payments are spread over a period of several months
and parents will be kept well informed of arrangements
either by letters or meetings.

Each visit is carefully organised and risk assessments are
submitted to the Educational Visits Co-ordinator and the
Headteacher for approval.

Data Protection
We fully comply with the General Data Protection
Regulation (GDPR) please refer to the website or call
into the school office for
further details.



Jewellery
Lancashire County Council has a clear policy that
jewellery should not be worn it school.  Children may
wear studs but they must be removed during P.E., games
or swimming. This is your child’s curriculum entitlement
and it is not acceptable for your child to miss it. Any
jewellery must be removed by the child. If your child is
having their ears pierced, please try to have it done at
the beginning of the summer holidays so that they have
six weeks to heal.

Uniform
School uniform gives a child a sense of belonging and
pride in their school. Your child will feel that they are a
part of their school if they are upholding the school’s
standards and expectations. We would like your support
in making sure your child wears school uniform each
day.

■ Maroon sweatshirt / cardigan – These are available to
buy from school.

■ Black / grey trousers

■ Black / grey skirt

■ Plain white or maroon polo shirt

■ Grey or black socks

■ Black school shoes (trainers are only permitted if
they are completely black – soles and uppers with
no visible logos)

■ Red gingham dress (Summer)

Sweatshirts, coats, hats and bags with the school
logo are available from the school office.
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Incubation and exclusion periods for common
communicable diseases

Disease                                      Incubation                                  Minimum Period of Exclusion

Chicken-pox                                    11 - 21 days                                      5 days from onset of rash

Rubella/German Measles               14 - 21 days                                      5 days from onset of rash

Infectious Jaundice                        15 - 50 days (commonly 18)            7 days from onset of rash

Measles                                          10 - 15 days                                      5 days from onset of rash

Mumps                                           12 - 26 days                                      5 days from onset of swelling

Whooping cough                           7 - 10 days                                        5 days from commencing antibiotics

Impetigo                                                                                                   Until lesions are crusted or healed



Fishwick Primary School
Downing Street • Preston • PR1 4RH
! 01772 491402 or 01772 463572

bursar@fishwick.lancs.sch.uk

www.fishwick.lancs.sch.uk

Headteacher: Mrs Vicki Conway

Chair of Governors: Ms Julie Ascroft


